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DataDirector User Conference
Dec. 10-11, 2007

For more information, contact:
Cindy Kratzer, Ph.D.
District Literacy Coordinator
SMMUSD Educational Services
kratzer@smmusd.org
310-450-8338 x291

Hank Kratzer, Consultant
Marina Data Solutions
hank.kratzer@marinadata.net
310-804-1770




Using DataDirector for District-Wide Assessments:
Student Results in 3 Days

DataDirector User Conference
December 10-11, 2007
Agenda

Qverview and Introductions

+SMMUSD Context
+Assessment Overview—p. 2

Ereparing for the Assessment (Figures 1-12, 26-27)
+Remark Office OMR Software —prepare tests for Gr. 1-3
http://www.gravic.com/remark/officeomr/
+DataDirector—prepare EXAMS, generate student lists, print upper-grade answer sheets
+Microsoft Word Mail Merge, create bar code labels (Gr. 1-3)
+Materials to sites—Bar code labels (Gr. 1-3), Answer Sheets (Gr. 4 and up), teacher
memo, test booklets

Administering the Assessment (Figure 12)

+One-week window

+Timed to fall near Parent Conferences (November) and Report Cards (February and
June)

+Gr. 1-3—staples removed from tests

Scorlng the Assessment (Figures 13-22)

+Gr. 1-3: 1 minute per test

+Gr. 4 and up: 30 seconds per test

+Returning Tests/Answer Sheets to Ed Services—Monday morning
+Scanning Gr. 1-3 in Remark Office —Monday through Wednesday
«+Scanning Gr. 4 and up in Data Scanner—Monday through Tuesday
«+Exporting Gr. 1-3—Excel and Uploading to DataDirector—Wednesday
+Verifying Results in DataDirector (Stranded Records & Response Matrix)

Beporting Results (Figures 23-25)

+E-mails to teachers--Thursday

«Instructions on website

+Ed Services newsletter

+Professional learning communities/staff development at sites

For more information, contact:

Cindy Kratzer, Ph.D. Hank Kratzer, Consultant
District Literacy Coordinator Marina Data Solutions
SMMUSD Educational Services hank.kratzer@marinadata.net
kratzer@smmusd.org 310-804-1770

310-450-8338 x291



LOCAL ASSESSMENTS USING DataDirector
Santa Monica-Malibu Unified School District

Kindergarten:
Emerging Literacy Survey (1-on-1)—3x per year
K Math Assessment—2x per year

Gr.1 and 2:
Leveled Reading Passages Assessment Kit (LRPAK) (1-on-1)—2x per year

Gr. 1-5:
Houghton Mifflin Summative Tests—3x per year
Formative and Summative Math Assessments—2x per year

Gr. 2-8:
District Writing Assessment—1x per year

Gr. 6-8:
Holt LLA Summative Tests—2x per year
Formative and Summative Math Assessments—2x per year

Gr. 9-11 English:
Holt LLA Summative Tests—1x per year

High School:
CAHSEE Pre-test—I1x per year

Intervention Summer School (Gr. 2-8):
SDRT Reading Test—2x per summer
SDMT Math Test—2x per summer




P — Figure 1: Remark Office -- Create a test template (Gr. 1-3)
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P — Figure 2: Create a new exam — cluster names, answer choices (all grades)

3 DataDirector - Microsoft Internet Explorer - il
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P — Figure 3: Create a new exam — Link questions to clusters (all grades)
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P — Figure 4: Create a new exam — Link questions to standards (all grades)

a DataDirector - Microsoft Internet Explorer
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P — Figure 5: Create a new exam — enter answers (all grades) F
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a DataDirector - Microsoft Internet Explorer

File Edit ‘iew Favorites

P — Figure 6: Generate student lists (Grades 1-3)
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For using with Word doc mail merge

IIse this repart to gquery a group of students for mail merging with Microsoft Woaord. Save the file in Excel farmat in the same directary
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«School_Name» - Grade: «Grade» - HM I .
«Tchr_Last Name», «Tchr_Firg E Flg ure 7:
Bar code

«Lastname», «Firstname» - «{ tem plate for

mail merge
UMM D0 Gy ages 1-3)—

Word Doc
QT

«Next Record»

«School_Name» - Grade: «Grade» - HM Winter 2008
«Tchr_Last_Name», «Tchr_First_ Name»
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Edit  Wiew Insert Format Tools Table ‘Window  Help

P — Figure 8: Mail merge in process (Grades 1-3)
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Exam name and ID

Grade

Date printed

Data Director bubble sheet:

Date answer sheets sent to site

P — Figure
9:
Documen-
ting bubble
sheets by
teacher
(Grades 4
and up)

Teacher's Course # School Date received at
Name Period Term site Ed Services Date scanned | # scanned
Ordered by:

Bubble sheets/Tests shredded:

Date:




P — Figure 10: Print bubble sheets, grades 4 and up

Attention: Use Letter size (8.5" x 11") paper

i1} Use laser printers only. Do NOT make photocopies of the answer sheets.

(2} All§ T-m\rkers (Registration Marks) must be clearly printed on the top and the
oftom of the paper. Check to s2e that the marksrs are approximatsly 172 inch from
the top bottom and 1/4 inch from the sides before using with studenis.

i3} For best| finting result, use Adobe Reader 7 or later verzion. When printing, be sure
that the & is scaled to fit the printer marging (Fit to Printable Area in Adobe
Reader In &dobe Readsr on both PC and Mac, or Preview on Mac only, make

sure th le iz changed to Eld{{:.

94%
Laser printer

Ste I0c 11100 Exam ID: 447 Achieve! Dala Sohtions, LLTC

|_ |_ wawLAchievelala com l_
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h P — Figure 11: Sample bubble sheet

John Adams Middle School
2007-2003 Holt LLA Th Grade Midyear (Feb 2005]

Student Mame: |

Teacher ID Number

Student ID Mumber




Houghton Mifflin Educational Services
Midyear Testing = Professional Development &
Info i Assessment

P & A — Figure 12: Sample teacher memo

To: 155" Grade Teachers

From: Cindy Kratzer, Literacy Coordinator

CC: Elementary Principals, Assistant Principals, Office Managers, Sally Chou, Maureen Bradford,
Peggy Harris, Ania Kubicz-Preis

Date: January 7, 2008

Re: Q& A ABOUT THE HOUGHTON MIFFLIN SUMMATIVE TEST--Midyear

When is the HM Midyear test being administered? January 22-25. Student test packets (1st-
3rd grades) or answer sheets (4th-5th grades) must be returned to your administrator by Fri., Jan
25, so Ed Services can score the tests in time for you to prepare Standards Based Report Cards.

What if we have a field trip during the week of testing? If your class will be on a field frip that
week, you must administer the test during the prior week—January 14-18.

What is the purpose of giving this assessment? Because the Houghton Mifflin materials are
aligned with the California English Language Arts standards, the California Summative Tests provided
by Houghton Mifflin can help gauge our students’ progress toward meeting state standards.

What if students are absent during the testing week? Administer the test at the beginning of the
testing week, saving the end of the week for make-up tests. Return all completed tests to your
principal by Friday, January 25. Administer the make-up ftests through Tuesday, January 29.
Make-up tests must arrive in Ed Services by 4:30 p.m. on Tuesday, January 29.

How many times do we give these tests per year? The Houghton Mifflin California Summative Test
will be given three times this year, in November, January and June.

Where are the directions for test administration? Each teacher has a gray soft-bound book in
his/her Houghton Mifflin resources called California Summative Tests, which contains administration
instructions. Please see p. iii-vi (2nd-5th) or p. iii-v (I1st grade) in your test booklet for specific
information on Administering and Scoring, Test-Taking Strategies, etc. The instructions that the
teacher reads during the Listening Test are attached to this memo.

How many days does the test take? This test is not timed, so it is up to your discretion. Many
teachers have found that giving it over a 3-day period works well.

Do Special Education students or English Language Learners take the test? Since the purpose of the
test is to help inform classroom instruction and meet the needs of individual students, all students
required to take the California Standards Test should take the HM test. You can provide extra time or
modifications for these students, consistent with their IEP. Students with CELDT Levels 1 and 2 are
encouraged to take the test, but are not required to do so.

To whom should I submit my completed answer sheets or student test booklets at my site?
Please submit your answer sheets and/or student test booklets o your administrator by January 25,
who will deliver them to Ania Kubicz-Preis in Ed. Services.




What are the CURRENT procedures for 4th/5th Grade Administration? Fourth and fifth grade
students record answers on a white machine-readable answer sheet. Distribute the correct answer
sheet to each student and make sure students know how to use it. Students should fill in the bubbles
with a #2 pencil. PLEASE MAKE SURE THERE ARE NO STRAY MARKS ON THE ANSWER
SHEET. Also, be sure students bubble darkly, so that the computer will pick up their answers. Turn
all answer sheets so they are facing the same direction.

What should 4™/5™ grade teachers do with the student test booklets? Please return the test
booklets to your school office. Your principal will either store them at your site or return them to Ed
Services for storage.

What are the procedures for 1st, 2nd and 3rd Grade Administration? First, second and third
grade teachers will receive a bar code student ID label for each student. Place each label in the box
on the first page of the test (it will be clearly marked). The actual test booklets need to be
returned to Ed Services with the bar code label placed in the box.

Please rubber-band your tests together, and REMOVE THE STAPLE from each test. This
will help us significantly reduce the fime it takes for us to scan/score the tests in Ed Services.

WHAT CAN TEACHERS DO TO HELP ENSURE SCORING ACCURACY AND SPEED?

a. If you hand-score the test before you send it to us, please do not make marks on or near the
bubbles. Imagine a rectangle around the three or four bubbles for each question. This area
must be free of other marks, including teacher corrections.

***b. If you have students who bubble lightly, please have an adult go back over the student's
bubbles and darken the bubbles. If the bubble is too light, the computer thinks the student left
the answer blank and it will be marked as incorrect.

c. If your students change their mind about an answer, be sure they completely erase the incorrect
answer, rather than crossing it out. Again, an X looks like an answer to the computer.

Should teachers help students if they get stuck on a question? Students should work
independently on the test. Teacher may help students with directions they don't understand, but
they should not read test items meant o be read by the student.

What about test security? Please be sure NOT to permit students or parents to see the fests in
advance, use the questions for seatwork or homework, or provide students or parents with the test
booklets or answer sheets. DO NOT SEND THE TEST BOOKLETS HOME.

What if I have questions about anything related to this test administration? Contact your principal or
the Literacy Coordinator (Cindy Kratzer: kratzer@smmusd.org; 70-291).

Please Remember:
HM Tests must be returned to Educational Services by Monday, Jan. 28, in order to enter the
results into DataDirector in time to use the information for SBRC. Check DD by Jan. 31.

Thank you for your assistance in helping us get these results back to you in a timely manner.




FINAL -- SCANNING SCHEDULE--November 5-7

S — Figure 13: Four Scanning Stations in Ed

Services
Monday, Nov. 5 Tuesday, Nov. 6 Wednesday, Nov. 7
1st Gr. 2nd Gr|3rd Gr. |4th/5th |1st Gr.|]2nd Gr. |3rd Gr. |4th/5th}lst Gr.|2nd Gr]3rd Gr.[4th/5th

7:30 Chandra Maureen
8:00|Carol Rosa |Sally |[Tristen JCarol |Chandra |Sally Ania |JCarol |Cindy [Sally |Maureen
8:30|Carol Rosa [Sally |Tristen |Carol [Chandra [Sally Ania JCarol |Cindy [Sally |Maureen
9:00|Carol Rosa |Sally |[Tristen JCarol |Chandra |Sally Amy |JCarol |Cindy [Sally |Maureen
9:30|Carol Rosa |Sally |[Tristen JCarol |Chrysta |Sally Amy |JCarol |Ania [Sally
10:00(Carol Rosa |Sally |[Tristen |Carol |Chrysta |Sally Amy [Carol [Ania
10:30|Carol Rosa |Sally [Ania Carol [Ania Sally Amy [Carol [Ania
11:00[Cindy Tom Ania Susan [Ania Cindy JAnia [Susan
11:30|Cindy Tom Ania Susan|Ania Cindy JAnia [Susan
12:00{Maureen |Tom Susan Susan
12:30[{Maureen |Tom Susan Susan

1:00|Cindy Jill Sally [Ania Cindy [Jill Sally Ania JMaureen

1:30|Cindy Jill Sally [Ania Cindy [Jill Sally Ania JMaureen

2:00(Cindy Jill Sally [Ania Cindy [Jill Sally Ania JMaureen

2:30(Cindy Jill Sally [Ania Cindy [Jill Sally Ania JMaureen

3:00(Cindy Jill Ania Cindy [Jill Chrysta

3:30|Cindy Jill Ania Cindy |Jill Chrysta

4:00|Cindy Jill Cindy |Jill

4.30{Cindy Jill Cindy [Jill

Please let me know ASAP if these blocks do not work for you.

If you are not on this list, but can assist periodically, please feel free to do so.

If you cannot make it during your assigned slot, please make arrangements to switch with someone.

If you cannot find someone to take your place, please inform Cindy.

Thank you all for your assistance in this process. It helps so much to have so many people working

together on this project.
NOTF: When Aniaic not ccanninad ber nrimarv reenonc<ibilityy will be oraanizino




S — Figure 14: Recording scanned tests

Incoming Tests by Grade Level, School, Teacher

GRADE 1

TEACHER NAME

Row Numbers (beginning and end) Problems

Cabrillo

Edison

Franklin

Grant




S - Figure 15: Scanning a 1st Grade Test—Remark Office

Remark Office OMR Data Center - HM Gr 1 CST 1st O 2007.omr [HM 1st Q Grade 1 Fall 2007 Data.rmk]
File Edit Wew Tools Help

ACH BAIS $2E XA e /¥ EE Y @

—— m’ —— ] StudentID |Teacher ID |CP 1 P2 P 3 P4 PA 1 PAz PA 3 PA 4 PAS PAS PA7 e
649 | 566505 100001253 runs six pet The cat sat. house truck cap fan bell nut fox
650 | 566555 100001253 runs iy pet The cat sat, house truck cap fan bell pot fox
Data Dptions 651 556529 100001253 |runs i pet The cat sat, |house truck cap fan bell pot fox
LE',} I B 652 | 566586 100001253 runs =i pet The cat sat, house truck cap fan bell nut fox
= 653 | 566554 100001253 runs six pet The cat sat. house truck cap fan bell pot fox
Customize your data collection tasks by 654 |566557 100001253 |runs six pet The cat sat, |house dlock cap fan bell nut fouc
stepping through the Read Wizard. 655 566534 100001253 |runs i pet The cat sat, |house truck cap fan beII pot fox
'% Review exceptions. .. 656 | 566575 100001253 runs six pet The cat sat. house truck cap fan bell pot fox
o 657 | 566535 100001253 runs six pet The cat sat. house truck man fan bell nut fox
Perform data validation. 6538 (566505 100001253 |runs i pet The cat sat, |house truck cap fan bell nut fox 1
[} Open data file... 659 |566552 100001253 |runs six pet The cat sat. |house truck map fan bell pot fox
Search the file system for a data fle to 660 SE\BD—‘H IDDDDDSST runs s?x pet sat cat house truck cap fan bell pot fork
apen into the [HM Gr 1 CST 1st Q 2007] 661 |568032 100000586  runs 5N pet The cat sat, house truck cap fan bell pot fox
form template. 662 |566046 100001712 |runs i pet The cat sat, |house truck cap fan bell nut fox
AR BRTINRT 1ANMNAT1Y lrome Civ nat Tha rat oot heoes el e Fam all it Fre i
cave data M| 4| ®[MH]| HMGr1CST 1stQ 2007 [HM ... P | j 5 l_
Save the form template data. Image Viewer - 2007-11-07_13-53-31-80.dcx [page 3] = m B X
m Save data as... q ' ' ]
Save the form template data to another file *
name,
Exceptions Legend
Multiple responses
' Blank responses O
Recognition errors ‘
Irnage region
Database lookup region
¥ Barcode region
*
O v
»




S - Figure 16: Scanning in Remark—multiple answers

ATZH B S| daG| X AlES>H S| ARIEE Y 0
W ii |Ii|‘ StudentID |TeacherID |CP 1 CP 2 CP 3 CP 4 PA 1 PA 2 PA 3 PA 4 PA S
Ll 566523 100001253 |runs pet The cat sat. |house truck cap fan bell
566550  |100001253 |uns  |sik  |pet  |Thecatsat house  dock  |cap fan  |bel
Review Exceptions W 566583 100001253 |runs  |sik  |pet  |Thecatsat house  |tuck  |@p  fan  [bel
BT% mus Z:H 565509 100001253 |runs  |sx  |pet  |Thecatsat. lhouse  |tuck  |ap  [fan  [bel
" Multiple responses 566555  |100001253 |runs  |sik  |pet  |Thecatsat. lhouse  |tuck  |aap  [fan |bell
¥ Blank responses 556599 |100001253 |runs  |sk  |pet |
sx
1

" 3 bell
¥ Recognition errors 566586 pet  |Thecatsat lhouse  ltuck  [ap  fan |bel
D)y DT 566554 pet  |Thecatsat lhouse  ltruck  [@p  fan |bel

3 bel
3 pet  |Thecatsat. |house bell
3 pet  |Thecatsat lhouse  ltuck  [ap  fan |bel
3 Thecatsat lhouse  truck  |man  lfan  [bel
= |:lEt
3
:
:
-

SiX
O % Catabase lookup regions 566557 100001253
¥ Barcode regions 566534 100001253

D " Required items 566579 1000012535

566539 100001253

566505 100001253 |runs
366552 100001253

25
25
25
25:
25
25
25
25;
25
25
25
25
25

568041

bell
bell
satcat  |house  |tuk  |ap  [fan |bell
568032 100000 runs The cat sat. |house truck cap fan bell
1000005865 | Thecatsat. house  |tuck  |eap  |fan |
5 100001712 |runs  |sc The cat sat. bell
' 100001712 [runs  |six  |pet  |Thecatsat lhouse  [tuck  |eap  [fan |bell
100000626 |runs  |sx  |pet  |Thecatsat lhouse  tuck  [mop  [fan |bell
cap fan bell
man
I

Si%
six
six
SiX
Si%
six
SiX
six
six
Six
SiX
six
six
SiX
Si%
six

Itern Mot Required

L Finished J [ Cancel

M| HMGr1CST 1stQ 2007 [HM ..,

@ Back

Go back to the data options.




S — Figure 17: Scanning a 4th grade test—Data Scanner

iq_a DataScanner 1.2.2

File Select Action View Go Logout Help
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lrzuu?—zucrﬂ HM 1st Quarter Gr. 4 Bxam {Nov 2007) (389) Commit Results CQear Data and Start Over
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% l—k Documents Successfully Processed 2 100%:
Cabrillo Elementary School Student Name: Documents Approved 1 50%
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A T W Bubble Sensitivity Documents Filter

oo eyt B _
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Spelling I Print | oK |
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Listening - - -

I clole]e] : QOO0 1 QRO + QOO s (PO
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Username: CKRATZER Role: ADMINISTRATOR Site Id: 11700 Site: CABRILLO ELEMENTARY SCHOOL (ALL STUDENTS) Pages analyzed [ scanned: 2/2 | Page 1of 1 b



DataScanner 1.2.2
Gle Select  Action Wiew  Go o Logout  Help

Exam Information (Exam ID)
IVZED?—ZDDB HM 1zt Quarter Gr. 4 Exam (Nov 2007) (389)

[
Student Name:

Bll.ldl'rlllﬂli.lmblf

Cabrillo Elementary School
20072008 HM 158 Cusrer Gr. 4 Exam {Nov 2007)

Important Marking Instructions
* Use a No 2nm=im
* Mark dark. heavy thai fill ovals comgletaly.
* Erasa unwanisd marks claanty
* Make no stray marks on this answer sheel.
correcT: @
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" 0080

w 0800

s @000
% 0008

*+ 000e
w0000
" 0000

#0000

Commit Results

Iz this correct?

__ US> W TEeD
: 000 + €000 " 8000
+ 0000 + 0008 = 6060 |

8000 7
coe0

T 0008 1 0000 &
: 0008 +« 0080 ¢

Sentence Structure

+ 0000 : 0008 ¢

: €000 ¢ 0000
Grammar

n 000®

0800 - @000

0800 » 00@0

Q008
@000

0006 -
000®

0080

v @000
® 000®

0000

€000

B O08n
“ 8000

> 000®

% 0800 :

3 08GO + 8000

Site ID- 11700 Exam ID: 385

= =

Commit Results Clear Data and Start Over

—Summary
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Documents Scanned 2 100%
Documents Successfully Processed 2 100%
Documents Approved 2 100%

— Bubble Sensitivity
Resetto DeFault

Documents Filter ——————
Recapture Current
_ All Documents H

Approve this document [

Page [T +|of2 EE@

You are committing 2 result(s) to DataDirector.

—Document Detail

Form Period Teacher ID Student ID

| | | | |1nonong4e | |5445m |
i A B C Q. D i3. € 17: |8
7, H 6. H i | H i4, |G 18. G
3 B 7. |B i1, |8 15. LA 19. [C
4 F 8. |6 12, |6 6. 1 20. F
1 C 4 7. £ 10, |-H 13. A
2 H 5. |'D 8. F 1. A 14. H
3 D 6. |G 9. D 12, |'H 15. |A
1. D 3. A 3 A 7. B Q A
3. |3 4. H 6. H 8. |G 10. H
1 A . D 5 € 7. | g |E
2. [F G 6. |13 8. F it |6
1 D 1. |G 5 |B 7. A 9. B
2 F F & F 8. |3 10
1 B 2. F ;) D 4 G 5 C
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sername: CKRATZER Role: ADMINISTRATOR. Site Id: 11700 Site: CABRILLO ELEMENTARY SCHOOL (ALL STUDENTS)
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7~ DataDirector - Windows Internet Explorer
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DataDirector*

Achieving results by making sense of your data.
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Student Exam Report
(Complete)
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(Without Student Responzes)
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Test Date Oct 29th, 2007
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(Complete} R12

Exam Student Feedback
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REPORT OPTIONS R1.6
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View By Hoster
R2.1

VIEW
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Student

ID Teacher ID
0 0
543605 100001067
543517 100001067
_ 100001067
S — Figure  |o0001067
} 100001067
20: : 100001067
Exporting |i00001067
Gr. 3 100001067
100001067
ANSWErS (100001067
from 100001067
100001067
Remark to [;50001067
Excel 100001067
100001067
100001067
100001067
543523 100001067
543571 100001067
563626 100001067
564142 100000728
544022 100000728
544064 100000728
544059 100000728
574074 100000728
544020 100000728
564057 100000728
544033 100000728
574004 100000728
544024 100000728
544009 100000728
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DWR 4
high
high
high
high
high
high
high
high
high
high
high
high
high
high
hug
high
high
high
high
high
high
high
high
high
high
high
high
high
hide
high
high
high
high
high
high
high
high
high
high
hide
high
high
high
high
high
high
high
high
high
BLANK
high
high
high
high

DWR 5
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
die
BLANK
die
die
die
die

DWR 6
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
closed
colored
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
closed
corrected
corrected
corrected
corrected
corrected
corrected
closed
corrected
corrected
colored
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
corrected
BLANK
corrected
corrected
corrected
corrected

DWR 7
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
upper
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
uptown
upper
uptown
uptown
uptown
uptown
uptown
upper
uptown
uptown
uptown
upper
uptown
uptown
uptown
uptown
uptown
BLANK
uptown
uptown
uptown
uptown

DWR 8
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
attacking
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arise
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
alright
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
arriving
BLANK
arriving
arriving
arriving
arriving

DWR 9
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
sandwiches
BLANK
sandwiches
sandwiches
sandwiches
sandwiches



S — Figure 21: Verifying Results: Response Matrix
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S — Figure 22: Verifying Results: Response Matrix
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R — Figure 23: Reporting Results to Teachers
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Subiject: Houghton Mifflin 1st Quarker Test Results in Databirector
Dear Elermentary Teachers (Gr. 1-5],

Thank you for your help in administering the Houghton Mifflin 15t Quarter Tests to your students and returning the tests and answer sheets to us so quickly. The results are
in Datalirector for you to use as you prepare for parent conferences and future instruction.

Laog into Datalirector, select EXAMS, and scroll down ta find the Houghtan Mifflin test far your grade level:
e.q., 20072008 HM 1st Guarter Gr. 5 Exam (Nov 2007)
Once you have clicked on the Exam's name, click on any of these exam reports:;

*Classroom Performance Summary Report (shows how each student did on each standard and subtest of the Holt exam).
“Classroom Exam Report (Response Matrix) (item-level analysis for every student on every question tested)

“Parent Letter (an individual letter for each student/parent on that student's results by standard). There is also a Spanishh Parent Letter.
*Exam Student Feedback (individual results for each student —questions and standards missed with correct answer given)

Return to Exam (lefi-hand column) and scroll down to the bottom. There you will find an electronic copy of the test itself, if you need to refer to specific test questions or
answers. The test will be a PDE named something like, "HM Gr. 3 1st Quarter Test.” (¥ou may need to SAVE the PDF on your computer if it will not open directly from
Dataliirector.)

Actual student tests and answer sheets will be returned to your site within a few days. Please do NOT send tests or answer sheets home with students or parents.

If you would like to utilize a Protocol for Data-Driven Instruction to assist you and your grade-level team in planning language arts instruction, please visit the Educational
Services website to download and find resources to assist you
whanwy. SMmMUsd. org--==>  DMstrict Information----> Educational Services---> Teacher Resources--—-> Reading

We in Ed Services wish you much success as you meet with parents owver the next few weeks. Happy Thanksgiving to all of youl
Cindy
Cindy Kratzer, Ph.D.

Literacy Coordinator
SMMUSD Educational Services |




GETTING ITEM ANALYSIS and STUDENT PERFORMANCE ON CALIFORNIA CONTENT
STANDARDS: A Step-by-Step Guide

TO SEE HOW YOUR STUDENTS DID ON HM SUBTESTS AND California ELA STANDARDS:
1. From the SMMUSD website, click on DataDirector.

2. Log on to DataDirector with your UserName and Password (same as the one used for completing report cards).
3. Click EXAMS at the top of DataDirector.
4

Scroll down to find your Houghton Mifflin Exam—(e.g., 1*" grade teachers look for the 1% grade exam). Click on it.
a. The name of the exam will be in this format: **2006-2007 HM Midyear Gr. 1 Exam (Jan 2007)

5. About the middle of the page, under Reports, click on the Classroom Performance Summary Report. This is similar to the Excel
spreadsheets (ketchup and mustard sheets) that you used to get in hard copy (see below).

6. All of your student data will be displayed. First, the report lists how each student did on each California Standard that was tested. Scroll over
to the right and you will find the Subtest (Cluster) information you are used to seeing on the ketchup and mustard sheets.

Classroom Performance Summary Report ==

Showing results for your 2006-2007 students
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TO SEE ITEM ANALYSIS FOR YOUR STUDENTS:

1. If you want to see ITEM ANALYSIS for your class, click on Classroom Exam Report (Response Matrix).

2. You will see the Answer Key on the top row, and how each student responded to each question on the entire
test.

3. At the bottom of each column, there will be a percentage. That is the percent of your class that got that particular
guestion correct. This is a great way to spot which questions were of particular difficulty to your class.

WANT THE BIG PICTURE FOR YOUR CLASS?

Click on Classroom Exam Report. This will show you the class overview in terms of proficiency and how your
class did as a whole for each Standard.

If you click on any of the Student Exam Responses buttons, you will get information on just one student at a time.

WANT TO PRINT OUT THIS INFORMATION?
Click on the PDF icon and wait for the image to come up. Then print as you normally would.

WANT TO MOVE THE DATA TO EXCEL?
Click on the Excel icon and save the data with a new name. Then go to Excel and open the file you saved.

ARE YOU STUCK?

1. Check with someone at your school site to see if they can help you get unstuck.
2. Call or e-mail Cindy Kratzer for assistance: 310-450-8338 x291; kratzer@smmusd.org

3. E-mail Hank Kratzer for assistance: hank.kratzer@smmusd.org



Revised ELS REPORTING FORM: JAN. 2008 «School_Name»

After administering the ELS to a student, bubble in the number of  «Tchr_Last Name», «Tchr_First_Na
correct answers the student had on each section of the test. Grade: «Grade»

NOTE: In January, you need to administer sections 1-4 and 6-9. You

do NOT need to administer Phoneme Segmentation, Sentence Dictation,
or Reading Simple Sentences.

i —— === v
Bubble in the # of correct answers the student had.
Return form to EdServ by Feb 11.

«Student_ID»

«adwreulsli4» ‘«awreulse1»

1. Rhyme ONONONONOIONONONO.

2. Beginning Sounds ONONONONOXONORG AR

3. Blending Onsets/Rimes ONONONONONONONO), |I|I|"|||

4. Phoneme Blending ONONONONOIONONGO, «UserID»

5. Phoneme Segmencaion  ©) 0 © & & ©-© @ O iy

6. Concepts of Print © 006 W6 66 O

-7a. Letter Naming @ © © 6o o o O O ©) @ @ @
© © 9 P —Figure 26: Kindergarten
@ @ @ ¢

_ @_ Test Sample

7b. Name the Sound j@ © o 6 © 6 o O ©) @ o
®@ @ @ @ @ @ @

) B @ @ @

8. Word Recognition f@ O @ ® ®© 6o G O @ @ @ @O
@) @ @ @ @ @) @

' | ® @ @ ® @

9. Word Writing {o 00 0 6 @ @ @ ® © @ ©

] — | ® @ @ @ @ @ @

(0 0 © © © ® ® © ® @ @ @

10. Sentence Dictation< o © ® © © & @
® @ @ ® @
® @ ® ® ®

- |

11. ReadingSentencesJ @ ©O© @ ® ©®© 6 G O ® ® @ @®
® @) @ @ @ @) @
@ @ ® ® @ @ @

-



LRPAK or Running Records REPORTING FORM: Cabrillo Elementary School
Fall 2007 | r

After administering the Leveled Reading Passages Assessment Grade: 1 || "I
Kit (LRPAK) or Running Record to a student, bubble in the

information below: ® not Wor @
564515
1. For the student listed on this form, I administered the:

o o AR

LRPAK Running Record

100000736

If you administered the LRPAK, complete questions 3-3 A A A
elow.

2. PASSAGE LEVEL student read (bubble only one):

O o 0 o o o o o o o o o

Beow AB CD EFG HI J KL MN OP QRS TUV WXYZ
AB

3.  Oral Reading Accuracy (decoding errd P — Figure 27: Gr. 1-2 Oral Reading
o o Test Sample

Below Benchmark Within Benchmark Above Benchmark

4.  Oral Reading Rate (speed):

@) @) @)

Below Benchmark Within Benchmark Above Benchmark
5. Comprehension Questions:

@) @) @)

Below Benchmark Within Benchmark Above Benchmark

If you administered a Running Record, please bubble in the student's R. R. score.

6. Running Record Level:

o 0 o o o o o o o o o o o
A-B 1-2 3 4-6 7-8 9-10 12 14 16 18 20 22 24

Educational Services, Professional Development & Assessment, 2007 -- Please return this form to your administrator by Monday,
Oct. 22, so that it can be received in Ed Services by Wednesday, Oct. 24.




Software and Hardware Requirements for Administering District-Wide
Assessments
Santa Monica-Malibu Unified School District

Software:

DataDirector
Remark Office OMR Software (for scoring tests, Gr. 3 and down)
http://www.gravic.com/remark/officeomr/

(N

O DataScanner (for scoring tests, Gr. 4 and up)

O Adobe Acrobat (Standard or Professional) (for creating PDFs)

O Readlris (OCR) (for saving hard copies of tests as PDFs)

O Microsoft Word (for mail merge and creating Remark forms)

O Microsoft Excel (for exporting and mail merge)

O Microsoft Access (for special data conversion)—optional
Hardware:

O 4 desktop computers

O Fujitsu Scanners (3 stations for use with Remark Office)
+fi5750C model (USB)

O Brother Scanner (1 station for use with DataScanner)
+See Achieve for specs

Q 1 laser printer



